Filling Out the iLab Forms
(Or what does “step section” really mean?)

Please keep in mind that if you requested something such as step sections at 50 um,
with H and E’s on slides 1, 3, 5 unstained slides on 2, 4, and 6, on your previous
submission, you will need to enter that on each requisition, each time, if that is what
you would like. We will not assume that is what you require on each submission.

Your choices:

1. Fixed Tissue to Paraffin

Use this request if you are starting with a sample to process to paraffin or with a paraffin block to be sectioned. You can add requests for slides
stained with H&E, unstained slides and special stained slides.

2. Immunohistochemical Staining
Use this request for existing slides to be submitted for IHC.

3. Snap Frozen Tissue

Use this request if you are starting with a sample you have processed for frozen sectioning. You can add requests for slides stained with H&E,
Qil Red O (special stain request) or unstained slides.

4. Special Staining

Use this request for existing slides to be submitted for special staining.

5. Resin Processing

Use this request if you are starting with a sample you have embedded in JB4 (GMA). Please note: we are currently not able to handle samples
embedded in other resins. You can add a request for H&E staining.

Choosing this option allows you to submit wet cassetted tissue to be processed to
paraffin blocks/sectioning, or to submit paraffin blocks to be sectioned.

1. Fixed Tissue to Paraffin

Use this request if you are starting with a sample to process to paraffin or with a paraffin block to be sectioned. You can add requests for slides
stained with H&E, unstained slides and special stained slides.

2. Immunohistoche NG
Use this request for existing slides to be submitted for IHC.

3. Snap Frozen Tissue

Use this request if you are starting with a sample you have processed for frozen sectioning. You can add requests for slides stained with H&E,
Qil Red O (special stain request) or unstained slides.

4. Special Staining
Use this request for existing slides to be submitted for special staining.

5. Resin Processing

Use this request if you are starting with a sample you have embedded in JB4 (GMA). Please note: we are currently not able to handle samples
embedded in other resins. You can add a request for H&E staining.



This area of the form allows free text. It is used to let us know what you’re giving us
to work with. It might be cell pellets in histogel/argarose or bone with implant or
just paraffin blocks for further sectioning. Feel free to add any clarifying
information in this area.
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Fixed Tissue to Paraffin Please note that the tissue must be received in a container with & lid, in 70% alcohol. This container should be labeled with the HCF # and “70% ETOH".

* Tissues Submitted: brain, heart, gel
pellet, muscle with construct, ete.

aN

De you need to submit bone tissue? [ i ) Yes

This area of the form lets you tell us if you’re submitting bone and what fixative you
used. Please ensure that when you submit bone, the bone cassettes are in a separate
container labeled “BONE”, so that we can decalcify them. Some bone, if fixed in
Bouins may not need further decalcification in the Histology core. If your bone
tissue has been determined to not need further decalcification, you need to enter
that onto the iLab form, each time you submit bone. If you do not enter this
information, we will assume your bone needs decalcification, and will decalcify it.
This may damage your tissue.

Do you need to submit bone tissue? Yes
_JNo

*

Fixative used: |_| Formalin
() Paraformaldehyde
[_] Bouin's

(] Camoy's
[ ] Other

*

Cassette Identification:

Enter each cassette as: Investigator
initials followed by specimen
identification (unique identifier, no more
than 8 characters or numbers). Each
individual cassette separated by a
comma. For sequential numbers, you
may use a dash (-).




Do you need to submit bone tissue?  (_LYe
Do you need to submit bone tissue?

Note! Bone requires additional processing and must be submitted in a separate container and be clearly labeled as bone.

This part of the form is where you enter in your cassette information (i.e. your
initials that are on the cassette followed by a short numerical designation). Pencil
should be used to mark cassettes. 99% of markers will dissolve off the cassettes
during processing in our tissue processor. Please don’t risk your valuable samples,
use pencil.

This area of the form is free text. Feel free to add in any clarifying information you
feel is needed. (i.e. 3 step sections at 50 um, slides 1,3,5 for H and E, slides 2,4,6 for
trichrome, looking for implanted materials). Serial numbers can be designated using
a dash, i.e. 1-25.

Do you need to submit bone tissue? O Yes
(_JNo
# Fixative used: ("] Formalin
("] Paraformaldehyde
(] Bouin's
| Carnoy's

(0] Other
* Cassette Identification:
Enter each cassette as: Investigator

initials followed by specimen
identification (unique identifier, no more
than 8 characters or numbers). Each
individua-eassetieseparated-py.a
comma. For sequential numbers, you
may use a dash (-).

Please be accurate in filling out the total number of cassettes that are submitted. If
there is a discrepancy in numbers (total numbers, smudged numbers, numbering
not matching what is listed on the requisition), it requires some emails back and
forth, which delays processing your tissue, which means that your samples get back
to you slower. Embedding instructions are critical to us, they let us know what
you’re looking for. Please feel free to use the free text areas to clarify your needs or
to drop by and let us know what you would like us to do.




# Total # of cassettes:

Is this tissue light sensitive?
Embedding:

the section:

Slides

Particular structures/organs needed in

) Yes
() No

1 All layers

] Tumors

| Largest square area of tissue
| Implant

| Cross section of organ

_| Longitudinal/sagittal section
| Coronal

The standard thickness for sections that we section at is 4 or 5 um for paraffin. If
you need thicker sections, we can do this. Please let us know what thickness you
need and why, i.e. 8um for ISH etc.

-

Paraffin Processing Package (embed,
section, 1 HE stained slide), per sample

Unstained slide, per sample
Step Section, per sample
Section + HE Stain, per slide
Embed only, per sample

Paraffin Processing Only

Slides
@f section: (um)
Slides: 1 H&E slide per block
[ Unstained slides
[ Other
(] Special stains
Services

Using the text boxes below, enter the quantity needed for each service

This area of the form is for letting us know what you want, per block.



Slides

Thickness of section: (um)

Slides: 1 H&E slide per block
[_I Unstained slides
) Other
Special stains
Services i es"Gelow, enter the quantity needed for each service

Paraffin Processing Package (embed,
section, 1 HE stained slide), per sample

Unstained slide, per sample
Step Section, per sample
Section + HE Stain, per slide
Embed only, per sample

Paraffin Processing Only

The area of the form, circled in red, is the most common request. Please note that
this is per sample. You will get one paraffin block back with one H and E slide.

The area of the form, circled in green, is for unstained slides, per sample. IL.e. if you
enter in 3 here, you will get 3 unstained slides per paraffin block.

The area of the form, circled in purple, is for step sections. Step sections are
specified “steps” or depths that we will section into the paraffin blocks for you, so
that you can get a slide that is deeper into the block. This is usually done so that one
can see fibrosis/tumors/implants/damage at different areas (depths) in the paraffin
block/tissue. There is a nominal charge for each step. (plus the cost of whatever is
requested at that step, such as an H and E stained slide or unstained slides).

The area of the form, circled in yellow, is for additional H and E sections, from
paraffin blocks, or for additional H and E sections from wet tissue that is being
submitted.

The area of the form, circled in black is for wet tissue that is being submitted for
processing to paraffin only (you do the embedding) or for wet tissue that is being
submitted to be processed to paraffin and embedded by us. Then you would pick up
the paraffin blocks to be sectioned by you or someone else.



Slides

Thickness of section: (um)

Slides: [C11 H&E slide per block
I Unstained slides
] Other
| Special stains

Services i e text boxes below, enter the quantity needed for each service
araffin Processing Package (embed, | —
} ined slide}, per samole

Unstained slide, per sample

Step Section, per sample

Section + HE Stain, per slide

/—Erﬁ):i_crnly per sample
\ﬂfrowssing Only

This area of the form allows you to enter in if you have special stains that you would
like in addition to your H and E’s. If you click yes, the special stain form will open,
and you fill out what you would like. You are required to fill this portion of the form,
if you do not the form will not allow you to save it.

S - . — —

E View Form: Special Staining form Il

Note This additional form should be completed if you have special stains

Please answer the question below:

#* Do you have special stain slides? [ ;-yes
Uno

1

After the Histology Core adds the charges associated with your requisition, you are
required to click the “agree” button in iLab. You will get an automated email from
iLab when the charges are added.

Waiting for Researcher to Agree

@ Disagree

This shows that the charges have been agreed to, and the case is ready to start
processing.

Waiting for Core to Begin

k| Begin



This shows that the case has started to be sectioned.

Processing

k) Complete

You will get an automated email when you case is done, and is ready for pick up.



